OVERNIGHT PHOTOCOPY SERVICE

APPLICATION FOR DEPOSIT ACCOUNT

Please fill out this form for a new deposit account or for profile changes for Web (PDF) or Email (PDF) delivery of Overnight Photocopy Service (OPS) documents.  New accounts must submit a check made out to NTIS along with the application ($250.00 minimum and only one account per patron/company is allowed). 

COMPANY NAME: ______________________________________________________

ADDRESS: _____________________________________________________________

DELIVERY METHOD: check the appropriate box below.  Select just one box.

·  Web (PDF*) (Required: your email address): __________________________________

· Recommended for users who have slow connections or size limitations on their email system.

· You will receive an email message containing a hyperlink to the requested document.

· Email (PDF*) (Required: your e-mail address): _________________________________

· Not recommended for users who have size limitations on their email system or where a slow Internet connection prohibits the downloading of email attachments.

· Your document is sent as an email attachment. 

*PDF (Portable Document Format) is a file format that preserves the formatting of the original document. PDF documents can be viewed with Adobe Acrobat Reader, available free from Adobe.

· Customer Pickup at the Circulation Desk in the main Reading Room

PHONE NO: ____________________________________________________________

YOUR NAME: __________________________________________________________

YOUR SIGNATURE: _____________________________________________________

List the names of the people that will be authorized to submit requests and pick up work:

1. ___________________________________________

2. ___________________________________________

3. ___________________________________________

4. ___________________________________________

Accounts must maintain a positive balance. All work must be paid for in advance and new work will not be processed for accounts with insufficient funds.  If you have any questions please contact NLM at 301-496-5511 or send email to custserv@nlm.nih.gov.  Submit this application along with your check, made out to NTIS, to:

National Library of Medicine (OPS)

Bldg. 38/Room B1E-23/CAS

8600 Rockville Pike

Bethesda, MD 20894

